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IloJs10:xeHue M0 padoTe ¢ NEPCOHANBHBIMU JAHHBIMU PA0OTHUKOB M YYAIIAXCS

1. O6mue nosnoxKeHUs

1.1. Hacrosimee Ilonoxkenue o pabote ¢ nmepcoHaIbHBIMU JaHHBIMA PAOOTHUKOB M yUAIIUXCSl OpraHU3aIN
paspaborano B coorBercTtBuM ¢ Koucrturymmeit P®, TpynoBeim kogekcom P®D, denepanbHBIM 3aKOHOM OT
27.07.2006 Ne 152 — @3 «O nepcoHaANbHBIX JAHHBIX», U UHBIMU HOPMATUBHBIMU aKTaMH, ACHCTBYIOIIMMH HA
Teppuropuu Poccuiickoit @enepanuu.

1.2. Hacrosimum [lonoxkeHuem ompenensercst MOPSAAOK MOIy4eHUsi, oOpaOOTKM, XpaHEeHHs, Mepeladd |
M000T0 IPYroro MCHOJIb30BAaHUS IEPCOHATBHBIX JAHHBIX PAOOTHHKA, a TaKKe BEICHHS €ro JIMYHOro nena (B
ciy4ae, KOT[a OHO BEAETCS) B COOTBETCTBUU C TPYAOBBIM 3aKOHO/IATENbCTBOM Poccuiickoit @enepanuu.

1.3. lens Hacrosimero IlomoskeHWs — 3aliMTa MNEPCOHANBHBIX JaHHBIX pPaOOTHUKOB M YYalIHXCS
OpTaHU3ally OT HECAaHKIIMOHUPOBAHHOT'O JOCTYIA U pa3IiallieHHUs.

1.4. Hacrosiee [lonoxeHue BCTynaeT B CUILy ¢ MOMEHTA €r0 YTBEPKICHUS PyKOBOAUTEIEM OpPraHU3aluU U
NeHCcTByeT OeccpodHo, 10 3aMeHbl ero HOBbIM Ilomokenuem. Bce usmenenus B [lonoxkeHue BHOCSTCS
MIPUKA30M.

1.5. Bce paOOTHUKYM OpraHn3aliy JOJKHBI OBITH O3HAKOMJIEHBI ¢ HACTOAMINM [losiokeHreM o pociuch.

2. Coop, 00padoTKa M 3a1IUTA MEPCOHATBHBIX TaHHBIX PA00THHKA

2.1. IlepcoHanbHble JaHHBIE PAOOTHHKA OTHOCATCA K KOH(UICHIIMATBLHOW WHQOPMAIMH, TO €CTh MOPSIOK
paboThl C HUMHU PErJIAaMEHTHUPOBAH JEHCTBYIOLUIMM 3aKOHOAaTenbcTBOM P® 1 ocymiecTBisieTcs: ¢ coO0AeHUEM
CTpOTO OIIPEENICHHBIX MPABUJ U YCIOBHI.

2.2. O6ume TpedoBaHus 00paObOTKH MEPCOHANBHBIX JAHHBIX paOOTHUKA!

2.2.1. O0paboTKa MEPCOHANBHBIX JaHHBIX PA0OTHUKA MOXET OCYIICCTBIISATHCS UCKIIOUHMTEIBHO B LIEJSAX
obecriedeHus1 COOJIOACHUSI 3aKOHOB W MHBIX HOPMATHUBHBIX IPaBOBBIX AKTOB, COACHCTBUSI PaOOTHHKAaM B
TPYAOYCTPOMCTBE, OOYYCHHUH W MPOABIKEHHUH TI0 CIIyKOe, o0ecrieueH sl JIMYHOH 0e30acHOCTH pabOTHUKOB U
y4YalIuxcs, KOHTPOJIsI KOJIMYECTBa U Ka4ecTBa BHIMOJHAEMOM paOboThl U 00ecTiedeHUs] COXPAaHHOCTH NMYIIECTBA
pabortonaTens, pabOTHHKA U TPETHUX JIMLI;

2.2.2. llpu ompenenennyn o0beMa M coAepKaHUs, oOpadaThIBAEMBIX IEPCOHAJBHBIX AAaHHBIX PaOOTHHKA
paboromatens IODKEH pykoBojscTBoBathes Koncturyrmeir P®, TpymoBeiM komekcomMm P® u WHBIMH
(denepaabHBIMU 3aKOHAMM;

2.2.3. Bce nepcoHasnbHbIe 1aHHBIE Pa0OTHHUKA CIIEAYET IMOJIydaTh JIUYHO y paboTHHKA. Ecim nmepcoHanbHbIe
JIAaHHBbIE Pa0OTHHKA BO3MOXKHO IOJYYHTh TOJNBKO Y TPEThel CTOPOHBI, TO PaOOTHUK JIOJDKEH OBITh YBEIOMIICH
00 ATOM 3apaHee U OT Hero JIOJHKHO OBITh TOJIYYEHO MMChbMEHHOE coriiacue. Paboronaress JOKEH cOOOIUTh
pabOTHHUKY O LENAX, NPEANOoJaraeMbIX HCTOUHMKAX U CIOCO0aX MOJTy4YeHUs MEPCOHATIBHBIX aHHBIX, XapaKTepe
MOJIKAIINX TTOJYYeHHIO TEePCOHAIBHBIX JAHHBIX M TOCJIEICTBUSX OTKa3a paboTHHWKa JaTh MHUCHMEHHOE
coryacve Ha UX MOJy4eHHE;

2.2.4. PaboTonaresip HE MMEET MpaBa MojaydyaTb W 00padaThIBaTh NEPCOHAJBHBIE JaHHbIE PaOOTHUKA O €ro
MOJIUTUYECKUX, PEIUTHO3HBIX M HHBIX YOSKICHUSIX M 4YacTHOW >KM3HH. B ciyyasix, HENOCpeACTBEHHO
CBS3aHHBIX C BONPOCAMH TPYAOBBEIX OTHOINCHHUH, B COOTBETCTBUU cO crathed 24 Koucturymuu PO
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paboTomarenb BIpaBe IMOTydaTh W 00pabaThiBaTh MAaHHBIE O YAaCTHOW JKH3HH pPaOOTHHKA TOJBKO C €ro
MUCBMEHHOTO COTIIAaCHSI;

2.2.5. PaboTomaTens HE MMEET IpaBa MOJy4daTb U 0O0pabaThIBaTh MEPCOHANBHEBIE TaHHBIE paOOTHHKA O €ro
YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WM €ro NPo(hCOO3HOM IEATEIBHOCTH, 33 UCKIUYEHHEM CIIy4acB,
MPEeayCMOTPEHHBIX (ellepatbHbIM 3aKOHOM;

2.2.6. [Ilpu mpuHATHUM peUICHUH, 3aTparuBalOIIMX WHTEpEChl PaOOTHHMKA, paboTomaTeNh HE HWMEET IpaBa
OCHOBBIBATbCS HAa IEPCOHAIBHBIX NAHHBIX PAOOTHMKA, IIOJYYCHHBIX JJICKTPOHHO WM B Ppe3yJbTaTre HuX
aBTOMATHU3UPOBAHHON 00Pa0bOTKH.

2.3. Undopmanusi, coaepkamias IEpCOHANbHbIE JaHHbIE PAaOOTHUKOB M Y4YaIlIMXCA, HCIOJIB3yeTCs
OpraHu3anuei, B YaCTHOCTH, B LIEJISX BHINOJIHEHUS TPEOOBaHUIA:

- TPYZOBOTO 3aKOHOAATENbCTBA HMHBIX aKTOB, COAEPXKAIUX HOPMBI TPYIOBOTO IIpaBa, IpPU NpHEME Ha
paboTy, pu NpeIoCcTaBICHIH TaPaHTHIH U KOMIICHCALIMN U Jp.;

- HaJIOTOBOTO 3aKOHOJATENbCTBA, B YACTHOCTH, B CBSI3M C MCUHUCICHHEM M YIUIATOW Halora Ha JO0XOJbI
(bu3HMUECKUX JINL, & TAKXKE EAMHOIO COLUAIBLHOIO HAJIOTa,;

- IEHCHOHHOTO 3aKOHO/IaTeIbCTBA IPU (POPMUPOBAHHUHU U MPEIOCTABICHUH MTEPCOHN(PUIIMPOBAHHBIX JaHHBIX
0 KaJIOM IoJIydaTeje JO0XOJO0B, YUHTHIBAEMBIX TPH HAYMCICHHHM CTPAaxOBBIX B3HOCOB Ha 00s3aTelbHOC
MIEHCHOHHOE CTPaxOBaHUE;

- 3aI0JHEHUE MEPBUYHOM YUETHOM JOKYMEHTALMHU B COOTBETCTBUU € NocTaHoBIeHUEM ['ockomcrata PO ot
5 smBaps 2004 1. Nel «O6 yTBepkIeHHH YHU(DUIUPOBAHHBIX (HOPM NEPBUYHON YUETHOH AOKYMEHTALMHU IO
y4eTy KaApOB U €ro OIuIaTe».

2.4. JIuna, monyd4aroliye NepCOHAIbHBIC NaHHbIE PaOOTHHKA, 005S3aHBI COOIIONATH PEXUM CEKPETHOCTH
(xoHpuAeHIMANBHOCTH). JlaHHOE TOJOXKEHHUE HE PpacMpOCTpaHseTcss Ha OOMEH NepCOHATBHBIMH JaHHBIMH
pabOTHUKOB U yYalIUXCsl B IOPSIIKE, YCTAHOBIICHHOM (eiepalbHbIMU 3aKOHAMH.

2.5. 3ammrTa NepcOHaJIbHBIX NaHHBIX PaOOTHHKA OT HENPAaBOMEPHOIO MX HCHOJNb30BAaHMS WM YTPaThbl
JOoJKHA ObITh obecmedeHa paboTomaTeneM 3a CYET €ro CpelCTB B IOPSIKE, YCTAaHOBIEHHOM 1pylOBBIM
kojekcoMm PO, unbiME (eepaabHBIMUA 3aKOHAMHU.

2.6. PaboTHMKM M WX TPEACTaBUTENU [OJDKHBI OBITH O3HAKOMJIEHBI IIOJI PACIHMCKy C JOKYMEHTaMH
OpTaHu3alliy, YyCTaHABIMBAIOUIMMHU MOPSAOK 0O0paOOTKM MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB M yYalluxcs, a
TaKXKe OCBEJOMIICHBI 00 MX MpaBaxX M 00SI3aHHOCTSIX B 3TOW OOJIACTH.

2.7. PaOOTHUKM HE JOJKHBI OTKa3bIBaThCA OT CBOMX IMpaB Ha COXpaHEHWE W 3aIIUTy TaiHbl. Eciam B
TPYAOBOM JOTOBOpe OyAeT coxepxarbcsi HOpMa o0 OTKa3e padOTHHMKAa OT JAHHOTO IIpaBa, TO B 3TOH 4acTH
TPYAOBOM JIOTOBOP OYAET CUUTATHCS HEJICHCTBUTEILHBIM.

2.8. PaGotonaTenu, pabOTHUKM W WX MPEACTABUTENN JIOJDKHBI COBMECTHO BBIPAOATHIBATH MEPHI 3aITUTHI
MEPCOHANBHBIX JaHHBIX pAOOTHUKOB U yUaITUXCSl.

3. JIu4Hoe aej10 pabOTHUKA

3.1.T1lpu moctymieHnn Ha paboTy paOOTHUK MPEJOCTAaBIsSET NEepCOHANBHBIE JaHHble O cebe B
JOKYMEHTHPOBAHHOH (opMe. A IMEHHO:

- IACTIOPT MJIM UHOM JIOKYMEHT, YAOCTOBEPSIOINN TNYHOCTH;

- TPYAOBYIO KHIDKKY, 32 WCKJIIOYEHHEM CIy4yaeB, KOTJa TPYJOBOH OTOBOP 3aKIIOYAETCS] BIIEPBBIC WU
pabOTHHUK TOCTYIIaeT Ha PadOTy HA YCIOBHUSIX COBMECTUTENHCTRA;

- CTPaxoBOE CBHUJIETEIHCTBO FOCYJAPCTBEHHOI'O TICHCHOHHOTO CTPAaXOBaHMUS;

- JIOKYMEHTHl BOMHCKOTO ydeTa - Uil BOCHHOOOS3aHHBIX W JIMIL, IMOJUICKALIUX NPHU3BIBY HAa BOCHHYIO
ciyx0y;

- TOKYMEHT 00 00pa30oBaHWH, O KBAUIM(PHUKALMK WIN HAJMYUH CIEIHUATBHBIX 3HAHUN NMPH MOCTYIJICHUH Ha
paboty, TpeOyIoIIy0 CleNMANbHBIX 3HAHUI WK CTIeHUaIbHOM 0T OTOBKY;

- CIOpaBKy O HamW4yuM (OTCYTCTBMH) CynuMocTH H (wiau) (akTa YroJOBHOTO IpeclieOBaHUS JHOO0 O
MPEKpaIEHHN YTOJIOBHOTO TMPECIEAOBAHMS TI0 peaOUIIUTHPYIONIMM OCHOBAaHUSM, BBIIAHHYIO B MOPSIAKE U TI0
¢dopme, KOTOpBIE YCTaHABIMBAIOTCA (elepalbHbBIM OPraHOM HCIOJHUTEIBHON BJIACTH, OCYLIECTBISIIOLIMM
¢yHKUMH 10 BEIpabOTKE M peaju3aldd TOCYJapCTBCHHOW TIONUTHKKM W HOPMAaTHBHO-TIPaBOBOMY
pErynupoBaHuio B cepe BHYTPEHHUX [el, - NPH MOCTYIUICHHH Ha paloTy, CBS3aHHYIO C AEATEIbHOCTHIO, K
OCYILECTBIICHUIO KOTOPOH B COOTBETCTBHM C HacTosimuM KomekcoMm, WHBIM (QelnepanbHbIM 3aKOHOM HE
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JOITYCKAIOTCS JINIA, UMEIOITIe UITH HMEBIINE CYANMOCTb, [TOIBEPTAIOTNECS UITH MTOABEPTaBIINECS YTOJIOBHOMY
Mpecie0BaHHIo;

- B OTJENBHBIX CIIy4asx C ydeToM crnenuuku paboThl MEHCTBYIOIUM 3aKOHOAATEIhCTBOM Pd moxer
MpeIyCcMaTpUBAaThCI HEOOXOIUMOCTh TPEAbSIBICHUS TIPH 3aKIIOYSHUH TPYAOBOTO JOTOBOPA JOTOTHUTEIHHBIX
JOKYMEHTOB.

3.2.1lpu 3akmO4eHUM TPYJOBOTO AOTOBOpPa M B XOJE TPYAOBOH AEATENBHOCTH MOXKET BO3HHKHYTbH
HEO0OXOMMOCTh B MPEIOCTABIEHUH PAOOTHIKOM JOKYMEHTOB:

- 0 BO3pacTe JeTel;

- 0 OEpEMEHHOCTH KCHIMHBL;

- 00 MTHBAJIMHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 JOXOJI€ C MPEIBbIAYIIEro MecTa padoThI;

- 0 HeOOXOIMMOCTH yX0/1a 32 OOJIEHBIM WIEHOM CEMBH;

- Ipoune

3.3. [Tocnie Toro, kak OyneT MPUHATO PEIICHUE O MpHeMe PabOTHUKA Ha PabOTy, a TAaKXKe BIOCICICTBUU B
Tpoliecce TPYAOBOHM JEATENHHOCTH K IOKYMEHTaM, COAEPKaIlliM IEepPCOHANBHBIE JaHHBbIE Pa0OTHUKA, TAKXKe
OyIyT OTHOCHUTHCS:

a) TPyAOBOH JOTOBOP;

0) IIpHUKa3bI 10 TMIHOMY COCTaBY;

B) TIPUKA3BI O MOOIIPEHUSIX U B3BICKAHUSIX;

T') TUCTKH HETPYAOCIOCOOHOCTH;

1) KapTouka yHU(DUIUPOBaHHOU (opMbl T-2;

€) JKypHalbl ydYeTa TPUKA30B IO OTIyCKaM, JHYHOMY COCTaBY, KOMAaHIMPOBKAX, MOOMIPEHUSIX U
B3BICKAHUSAX;

) IpyTrue JOKyMEHTHI.

3.4. llocne n3ganus mpuKasza o npruemMe Ha paboTy popMHUpyeTCs JIUIHOE AeN0 PAOOTHUKOB U YUAITUXCS.

3.5. JluaHoe neno BemeTcs Ha TPOTSDKEHWH BCEH TPYJOBOW NEATENBHOCTH PAaOOTHHKOB W YYAIIUXCA.
I/I3MeHeHI/IH, BHOCHMBIC B JIMYHOC €10, JOJIXKHBI 6[)ITB MMOATBEPIKACHBI COOTBETCTBYIOIIUMHU JOKYMCHTaAMHU.

4. XpaHeHHe MePCOHATbHBIX JaHHBIX PA00THUKA

4.1. Cenenus 0 pabOTHHKAaX OpPraHHU3ANNN XPaHATCS HAa OYMaKHBIX HOCHUTENSX B AnmMuHucTparuu. s
3TOTO UCIIOJNIL3YIOTCS CIIEIMATBHO 000pYI0BaHHbIE KA(BI U ceii(pbl, KOTOPHIE 3aUPAIOTCS U OTEYaThIBAIOTCS.
Ceeznenust o pabOTHUKAaX pacroyiararotcsi B aindaButHoM mopsake. Kirou ot mkadoB u celihoB, B KOTOPBIX
XpaHATCS CBeNeHUS O pabOTHHKAX OPraHM3allid, HAaXOJUTCA y CIHEIUalUCTa II0 IEepPCOHAIly, a IMpPH €ro
OTCYTCTBHU — Y OyXranrepa AJMUHHCTPAIIHY.

4.2. BymaxHbIe HOCUTENN TIEPCOHATBHBIX JaHHBIX:

- TPYZOBast KHIKKA,

- JKypHaJI y4eTa TPYIOBBIX KHIDKEK;

- )KYpHAJI y4eTa KOMaHIUPOBOK;

- IMCTKH HETPYIOCIIOCOOHOCTH;

- MaTepHaJbl 110 YU4eTy padodero BpeMeHH;

- TU4Has KapTouka T-2;

- IPUKA3bI 1O JINYHOMY COCTaBY;

- BXOAALIas M HMCXOIMIIAs KOPPECTIOHACHLHMS BOCHKOMATa, CTPAaxOBOW KOMIAHWH, CIIy>KObl CyJIeOHBIX
MIPUCTABOB;

- IMYHBIC IeIa.

4.3. TIpu HaOope CHenHaIrCTOB JOKYMEHTBI, HAXOISIIUECS B pad0oTe, MOI'YT HAXOIUTHCS Ha padOUnX CTOJIaX
WIM B CHEUMANbHBIX MAarnKax TOJbKO B TeueHHe padodero nus. Ilo oxoHwyanuto pabouero AHA IaHHbIE
JOKYMEHTHI I0JKHBI yOUpaThes B 3alMparomuecs mKagdol.

4.4. Cenennsi 0 pabOTHHUKAX OPTaHHU3AIIMN MOTYT TAKXKE XPAHUTHCS Ha JICKTPOHHBIX HOCUTEIAX, TOCTYIT K
KOTOPBIM OTPaHUYEH MapOoJIEM.
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4.5. Pabotomatens oOecmedMBaeT OTpaHMYCHHE MJOCTyNla K II€PCOHAIBHBIM JaHHBIM pPAaOOTHHUKOB H
yYaluxcs JHLaM, HE YIOJTHOMOYEHHBIM 3aKOHOM J0OO0 paldoTonmaTeneM i MOIYYEHHUs] COOTBETCTBYIOLIMX
CBEJICHUU.

4.6. loctyn K TepCOHANBHBIM JTaHHBIM Pa0OTHHUKOB M yYalIuXcs 0e3 CIEeNHaTbHOTO pa3pelieHus] NMEIOT
pabOTHUKY, 3aHUMAIOLIIE B OPTaHU3aLUH CIEeAYIOUINE TOJHKHOCTH:

- PYKOBOJHTEIH OpraHU3alunHy;

- paboTHHKH OyXTanTepuu;

- paOOTHHUKH KaJpOBOH CITYKOBI;

- UHBIE COTPYJHHUKH, IMEIOIINE IOMYCK K IEPCOHATBHBIM JaHHBIM PAOOTHHUKOB U YYaLINXCs OpraHU3aIHH.

4.7.1lpn mony4eHUHW CBENEHWH, COCTABIIIOIIMX IEPCOHAIbHBbIC aHHbIE PAaOOTHHKA, yKa3aHHBIC JIMIA
JOJDKHBI UMETh IPaBO MOJIy4aTh TOJIBKO T€ IEPCOHAJIbHBIC JaHHbIE PaOOTHHKA, KOTOPbIE HEOOXOOUMBI UL
BBITIOJIHEHHSI KOHKPETHBIX (PYHKIMIA, 3a1aHHH.

5. Ilepenaya nepcoHANBHBIX JAHHBIX PA0OTHHKA

5.1. [Ipn mepemade TEepCOHANBHBIX JAHHBIX pabOTHHWKA pPabOTOAATENb MOIDKEH COONOATh CIEHYIOIIUE
TpeOoBaHUS:

5.1.1. He coo0marth mepcoHalbHBIE JaHHbIE PabOTHUKA TPEThEH CTOpOHE 0e3 MHUCHMEHHOTO COTJIACHS
paboTHHKA, 32 MCKIIOYEHUEM CIIyyaeB, KOTAa 3TO HEOOXOIMMO B LENAX MPEOYNpPEeKICHHS YIPO3bl KU3HH U
310pPOBBI0 pabOTHHUKA, a TAaKXKE B CIy4yasX, yCTAHOBJICHHbIX (heAepalbHBIM 3aKOHOM (HampUMep, HECHUACTHBIN
ClIly4aili Ha MPOU3BOJACTBE OO0s3bIBAaCT paboTomarens NpH HEOOXOAUMOCTH JOCTaBUTH IOCTPAJABIICTO B
YUpEKACHUE 3[PABOOXPAHECHUS, HEMEAJICHHO MPOUH()OPMHUPOBATH POACTBEHHUKOB MOCTPANABILEIO, a TaKKe
HaIpaBHUTh COOOIIEHNE B OPTaHbl M OPraHMU3AINH, omnpeaeneHHsie TpynoBeiM kogekcom PO (ct. 228 TK PD),
WHBIMH  (eiepaldbHBIMA 3aKOHAMH; O CIIydasX OCTpOTO OTpaBieHUs padoTojarenb coo0laeT B
COOTBETCTBYIOIINI OpraH CAaHUTApHO-3MUAEMHUOIOTHYECKOTO HAA30pa).

5.1.2. He coo0maTe mepcoHaidbHBIE NaHHBIE PaOOTHWKAa B KOMMEpPUYECKHX Ieniax 0e3 ero MUChMEHHOTO
COTJIACHS;

5.1.3. [lpeaynpeauTh JIKII, TIOJYYaIOIMX IEPCOHAbHBIC TJaHHBIC PAOOTHHKA, O TOM, YTO 3TH JIAHHBIC MOTYT
OBITH MCIIOJIb30BaHbI JIMIIb B IIEJSX, U1 KOTOPBIX OHU COOOLIEHBI, U TPeOOBAaTh OT 3TUX JIMIL] MOJATBEPKICHUS
TOT0, YTO 3TO MPABUJIIO COOIIOACHO;

5.1.4. OcymecTBIATh Tepeaady MEepCOHAIBHBIX JaHHBIX pPabOTHWKA B MpejaeNiaX OJHOTO paboTomarelis B
COOTBETCTBHUU C HACTOAIIIUM HOHO)KCHI/ICM;

5.1.5. Pazpemare A0OCTyn K NMEPCOHAIBHBIM JAaHHBIM PAOOTHHKOB TOJBKO CHEUUAIBHO YIOJIHOMOYEHHBIM
JdnaM, Mnpyu 3TOM YKa3aHHBIC JIMIa OOJDKHbBI MMETH IIPABO IIOJYy4YaTh TOJIBKO TE€ NEPCOHAJILHBIC JTaHHBIC
paboTHUKA, KOTOPbIE HEOOXOJUMBI JUIsl BBITOTHEHUS! KOHKPETHBIX (DYyHKIIHH;

5.1.6. [lorpeburenssMu NEpCOHAIBHBIX JAaHHBIX PAOOTHUKOB M YYalMXCSl BHE OpPraHM3allud MOTYT OBITbh
CJICAYIOIINE TOCYJAPCTBEHHBIC M HETOCYAAPCTBEHHBIE CTPYKTYPBL:

- HAJIOTOBBIE MHCIICKIINY;

- IIPABOOXPAHUTEIIBHBIE OPTaAHBbI;

- OpraHbl CTaTUCTUKY;

- BOCHKOMATHI;

- OpraHbI COLUALHOTO CTPAXOBAHMS,

- IEHCUOHHBIE (DOHIBI;

- MyHUIUIIJIbHBIE OPTaHbl BIACTH U YIPABJICHUS,

- CTpaxoBbIE OpPraHHU3aIlui;

- IpyTHe.

5.1.7. He 3anpammuBate HHPOPMAIHIO O COCTOSIHUM 3A0POBbS paOOTHHKA, 38 UCKIIOUECHHEM TEX CBEICHUH,
KOTOpBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBITTOJIHEHUS! pAOOTHUKOM TPYJIOBOH (DYHKIINH;

5.1.8. IlepenaBatp nepcoHaATFHBIE JaHHBIE pAOOTHHKA MPEACTABUTENSIM PAOOTHUKOB M yUYAIIUXCS B TIOPSIIKE,
YCTaHOBJIEHHOM TpyZOBBIM KOAEKCOM M HacTosAmuM [lonoxeHnem, 1 orpaHiYMBaTL 3TY HHPOPMALHIO TOJIBKO
TEMH TMEPCOHANBHBIMU JAHHBIMA pabOTHHKA, KOTOpble HEOOXOOWUMBI [UIsS BBINOJHEHUS YKa3aHHBIMU
HPEAICTABUTEISIMU UX (DYHKIIHH.

6. O0si3anHOCTH padOTHHKA U padoTofaTess B 00JJACTH MEPCOHATbHBIX JAHHBIX
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6.1. B miensx obecrieueHnst JOCTOBEPHOCTH MTEPCOHATBHBIX JAaHHBIX paOOTHHUK 00S3aH:

6.1.1. I1pu npueme Ha pabOTy NPEAOCTABUTH PAOOTOJATENIO MTOJTHBIE U TOCTOBEPHBIE JaHHBIE O ceOe;

6.1.2. B ciaygae wW3MEHEHHS CBEIEHHWI, COCTABIAIONIMX IIEpCOHAJbHBIE JaHHBIE PaOOTHHUKA,
He3aMeUIUTEeNIbHO IIPEI0CTaBUTh JaHHYI0 HHPOpMAIHIO padoTonaTeto.

6.2. Paboronatens o0s3aH:

6.2.1. OcymiecTBIATh 3aLIUTy MEPCOHANBHBIX JaHHBIX paOOTHHKA,;

6.2.2. O0ecneunThs XpaHEeHNE TIEPBUYHON YUETHOM TOKYMEHTAINH 10 YIETy TPYZa U €ro OIIaThl, K KOTOPOH,
B YAaCTHOCTH, OTHOCSTCS IOKYMEHTBHI 0 YYeTy KaJIpoB, JAOKYMEHTHl IO Y4YeTy HCIOJNb30BaHHA padouero
BPEMEHHU M pacdeToB ¢ pabOTHUKAMH IO orJiate Tpynaa u Ap. IIpu 3ToM mepcoHalbHBbIE AaHHBIC HE JOJIKHEI
XPaHUTHCS OJIbIIE, YEM 3TO OIPABAAHO BBHIIIOJHEHHUEM 3aJad, Ul KOTOPhIX OHU COOUPANINCH, WX AOJIbIIE, YeM
3T0 TpeOyeTcsl B HHTEpecax JIMLL, O KOTOPBIX COOpaHbI JaHHBIE,

6.2.3. 3amonHeHne OOKyMEHTAllMH, COAEpKallleld IepCOHaNbHbIe IaHHbIE Pa0OTHHKA OCYLIECTBISTH B
COOTBETCTBHU C YHU(HUIHUPOBAHHBIMU (OpPMaMH MEPBUYHON YUETHOW JOKYMEHTAIlMH O Y4eTy TpyJa U ero
OILIAThl, YTBEPKICHHBIMH ACHCTBYIOIINUM 3aKOHOJATEIbCTBOM;

6.2.4. [lo nMCbMEHHOMY 3asBJICHHIO PaOOTHHMKA HE TO3JHEE TPeX JAHEW CO JHS IMOJa4Yd 3TOTO 3asBJICHUS
BBIJIABaTh TIOCIICAHEMY KOMHMH JOKYMEHTOB, CBSI3aHHBIX ¢ paboToil (Komuu TpHKa3za O mpueme Ha paborty,
MIPHUKA30B O MEPEBOJIaX Ha IPYryro paboTy, mpHuKasa 00 yBOJIbHEHUH C PaOOTHI; BBIMUCKU U3 TPYJOBOM KHIKKH;
CIpaBKH O 3apabOTHOU IUIaTe, mepuoae paboTwl y JaHHOTO paboromartens u npyroe). Kommm nokymeHTOB,
CBSI3aHHBIX C Pa0OTOW, JMOJKHBI OBITH 3aBEpEHBl HAAJEKAIIUM 00pa3oM M MPENOCTABISTHCS PaOOTHUKY
0€e3B0O3ME3IHO;

6.2.5. Bectm yd4er mepemadd TEpPCOHANBHBIX JAHHBIX pAaO0OTHUKA TPETHUM JUIAM IIyTeM BEICHUS
COOTBETCTBYIOIIETO KyPHAJIa, OTPAYKAIOIIETO CBEJICHHUS O TIOCTYIHUBILIEM 3ampoce (KTO SBISETCS OTIIPABUTENIEM
3ampoca, JaTa ero MocTyIUIeHUs paboToaaTeN0), aTy OTBETa Ha 3alpoc, Kakas MMEHHO WH(popMalus Obuia
nepeaaHa 1100 OTMETKY 00 OTKase B €€ MPEeNOCTaBICHUH, TM00 OrpaHUIMBATEHCS TIOMEIICHUEM B JIMYHOE JIEJI0
paOOTHMKA BBINUCOK, KOMHH OKYMEHTOB M T.II., OTPAXAIOLIMX CBEACHUS O IOCTYNMBIIEM 3ampoce M
pe3yabTaTax ero pacCMOTPEHHUS;

6.2.6. B nensx obecrieueHUss COXpaHHOCTH TOKYMEHTOB IO JIMYHOMY COCTaBY YBOJIBHSIEMBIX PaOOTHHKOB H
yYaluxcs B Cllyyae peopraHu3aldd U JIMKBHIALMM OpPraHU3alMM, a TaKkKe COLMAIBHOW 3allUIEHHOCTH
TpaXkJaH, BBIMOJIHSIOMNX paboTy MO TPYAOBOMY JIOTOBOPY, BKIIIOYAaTh B CBOM YYpEIUTEIbHBIC JTOKYMEHTHI
MpaBWiIa yueTa U COXPAaHHOCTH JIOKYMEHTOB IO JIMYHOMY COCTaBy, a TaKKe€ CBOEBPEMEHHOH Mepeadd ux Ha
rOCyJapCTBEHHOE XpaHEHHE NpU pPEopraHu3aluy WM JHUKBUIALMM IOPUIMYECKOro JHULa (pacrlopsbKeHue
[IpaeurensctBa PD ot 21.03.94 Ne 358-p «O06 obecrieueHUM COXPAHHOCTH JJOKYMEHTOB TI0 JIMYHOMY COCTaBY»);

6.2.7. B cnyvae peopraHuzalMyd WIM JHKBUIAIWNA OPTaHU3AIMH YYeT M COXPAaHHOCTh JOKYMEHTOB IIO
JMYHOMY COCTaBy, HOPSIOK IEpeAaydl MX Ha TOCYAapCTBEHHOE XPaHEHHE OCYLIECTBISTH B COOTBETCTBHU C
MPaBUIIaMH, IPELYCMOTPEHHBIMH yUPEIUTEIbHBIMU JOKYMEHTAMH.

6.3. B mensx oOecrieyeHUs] 3alIUThl MEPCOHAIBLHBIX JAHHBIX, XpaHsIIMXCS y paboromatensi, paOOTHUKH
HUMEIOT MPaBo Ha:

6.3.1. [lonayro uHpOpManni0 00 HMX MEPCOHAJBHBIX JAaHHBIX M 00pabOTKE ATHX NaHHBIX, B YaCTHOCTH
pabOTHUK MMEET MPABO 3HATH, KTO U B KAKUX IIEJISIX MCIOB3YET MM UCTIONB30BA €T0 MEPCOHANBHBIC IaHHBIE,

6.3.2. CBoOOMHBIN OecrutaTHBIN JOCTYI K CBOMM II€PCOHANBHBIM JIaHHBIM, BKJIIOUas MPaBO Ha TOJyYeHHE
KON JI000W 3amucu, colepXalled MepCcOoHANbHBIE JaHHble pa0OTHUKA, 3a MCKIIOYEHHEM CIIydaes,
MPEIyCMOTPEHHBIX (ellepanbHbIM 3aKOHOM;

6.3.3. OnpeneneHre MpeacTaBUTENICH IS 3alTUTHI CBOWX TIEPCOHATBHBIX TAHHBIX;

6.3.4. locTyn K OTHOCAIIUMCS. K HUM MEIULIUHCKUM JTAHHBIM;

6.3.5. TpeboBanue 00 MCKIIOUEHUH WM UCTIPABICHUN HEBEPHBIX WJIM HEMOJHBIX MEPCOHANBHBIX AaHHBIX, a
TaKXKe JaHHbIX, 00pabOTaHHBIX ¢ HapylleHHeM TpeOoBanuii Hacrosmiero [lomoxkenms. [lpu oTkaze
paboroiaTensi WCKIIOYWTh WM WCIPABHTH IEPCOHAIBHBIC JaHHblE pPAaOOTHUK WMEET IPaBO 3asBUTh B
MUCbMEHHOH (opMe paboTomaTento O CBOEM HECOIJIACHU C COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKOTO
Hecornacus. [lepcoHanbHbIE JaHHBIE OLEHOYHOTO XapaKTepa pabOTHHK MMEET MPaBO JOMOJHHUTE 3asBICHHUEM,
BBIP@)KAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHMUS;
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6.3.6. TpeboBaHre 00 HW3BEIICHUN paboTOmaTEIeM BCEX JIUIl, KOTOPHIM paHee ObUIM COOOIIECHB HEBEPHEIC
WIM HETOJHBIE IEePCOHANBHBIC JaHHbIC pPa0OTHUKA, 000 BCEX NPOU3BCIACHHBIX B HHUX HWCKIIOYCHUSX,
WCTIPaBJICHUSX WITH JIOMOTHEHUSX;

6.3.7. O0xamoBaHre B CyH JOOBIX HENMPAaBOMEPHBIX NEHCTBHUA WM Oe3neiicTBhs paboTomaTens IMpU
00pabOoTKe U 3alIUTE ero NePCOHATBHBIX JaHHBIX.

6.4. Jluiia, BUHOBHBIC B HAPYIIICHUH HOPM, PETYJIUPYIONINX TOJydeHHe, 00pabOTKY U 3alIUTy MePCOHATBHBIX
JAHHBIX PA0OTHHKA, TPUBICKAIOTCS K JUCHUILIMHAPHOW W MaTepHalbHOW OTBETCTBEHHOCTH B TIOPSIKE,
YCTaHOBJICHHOM TpymoBeiM KojaekcoM P® u wHbIMU (enepaibHBIMU 3aKOHAMU, a TaKKE NMPHUBJICKAIOTCS K
Ipa)JTaHCKO-IPABOBOM, aJMHUHHCTPATUBHON U YTOJOBHONH OTBETCTBCHHOCTH B TIOPSJAKE, YCTaHOBJICHHOM
(henmepabHEIMU 3aKOHAMH.

6.5. HenpaBomepHbIi 0TKa3 pabOTOAATEIST UCKITIOYUTE HITH HCIIPABUTH IEPCOHATIBHBIC JAHHBIC PA0OTHHKA, a
TaKXke JI000e HHOE HapyIIeHHEe NpaB padOTHUKA Ha 3alIUTY MEePCOHATBHBIX JAaHHBIX BJ€UYET BOSHUKHOBEHUE Y
paboTHHKa TpaBa TpPeOOBaTh YCTPAHEHUS HAPYIICHUS €ro MpaB M KOMIICHCAIIMM TPUYMHEHHOTO TaKHM
HapyIIeHHEM MOPaIBHOTO Bpe/a.

6.6. Ecniit mpaBa M 3aKOHHBIE HHTEepechl pabOTHUKA OBLIM HAPYILIEHBI B CBS3U C pasrialleHneM HHPOpMaInHy,
coJiepKalliell ero nepcoHanbHbIe JaHHBIC, MM MHBIM HETPAaBOMEPHBIM HCIIOJIb30BAHMEM TaKoi MH(popManuy,
OH BIIpaBe OOPATUTHCS B YCTAHOBIICHHOM TOPSJIKE 33 CYyJACOHOM 3aIlMTON CBOMX MPaB, B TOM YHCIIC C HCKOM O
BO3MEIICHUN YOBITKOB, KOMIICHCAI[H MOPAJIbHOTO BPeia, 3al[UTE YECTH, TOCTOMHCTBA U JICNIOBOM pEeIyTaIlUH.
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